Job Title: Field Inspector 
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CUSTER COUNTY, COLORADO 
205 S. 6th Street, PO Box 150 
Westcliffe, CO 81252 
JOB DESCRIPTION






Introductory Period: 6 Months

FLSA Status: Non-Exempt

Supervision Received:   By Planning and Zoning Director and/or County Assessor 

Supervision Exercised: None   



Position Summary: 

This position provides dual support to the Planning & Zoning and County Assessors’ Office. Provides 
building site inspections to structures and dwellings, verify structures meets property line setbacks and a reflective address marker. Inspects septic systems for compliance. Conducts field visits on properties to obtain necessary appraisal information, performs calculations and sketching, and assists with inputting necessary information into the appraisal database to help value properties.


The following statements are illustrative of the duties and responsibilities of the position. Custer County retains the right to change the duties and responsibilities on the position.


Essential Functions

· Coordinate with property owners and contractors for scheduling field visits to properties,
scheduling close out building inspections for structures and septic systems. 
· Inspect buildings sites to verify structure was built to plan specifications and take and upload pictures of structures.
· Inspect septic systems new installation, modifications and repairs of for compliance with state and local regulations 
· Input all close outs after inspections have been completed.
· Report any unpermitted structures or square footage you may find during your site visit. 
· Report any unpermitted structures or sq footage you may find during your site visit.
· Conduct field visits to properties to collect data about the property such as size, construction type, features, room count, and construction quality
· Perform calculations necessary to convert field data into computer entry format such as size and square footage calculations and construction type and quality coding
· Collects building permits from county and city zoning officials


Skills, Knowledge and Abilities

· Ability to read building plans. 
· Ability to navigate terrain on foot.
· Ability to sketch properties by hand and learn the digital sketching tool if necessary.
· Ability to perform basic mathematical calculations to determine square footage and valuation. 


Tools & Equipment Used

The position requires the use of measuring tape, interior laser measuring tool, and an angle finder as well as general office equipment.


Working Environment 

· Some work is performed in an office setting. 
· May require sitting for extended periods, computer use, and occasional lifting of files or records. 
· Position may require regular handling of confidential and sensitive information. 
· May require sitting for extended periods, computer use, and occasional lifting of files or records. 
· There will be time spent interacting with staff, preparing reports, interacting with the public and media. 
· 70% of the work is performed in the field visiting various property construction sites
· There will be time spent interacting with staff and the public 

The work environment characteristics described herein are representative of those employees may encounter while performing the essential functions of the position. Reasonable accommodation may be made to enable qualified individuals with a disability to perform the essential functions of the position. 

The noise level in the work environment is usually moderately quiet.  
 

Physical Demands

The physical demands of the position must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. 

The employee is required to sit, talk and hear and is frequently required to stand, walk, and use hands to finger dexterity to perform clerical functions of the position. The employee is occasionally required to reach with hands and arms, and must regularly lift and /or move up to 10 pounds, frequently lift and/or move up to 25 pounds, and occasionally lift and /or move up to 50 pounds. Accommodations can be negotiated for physically challenged applicants. 

Specific vision abilities required by this position, ability to distinguish objects in low and bright light using visual capacity including peripheral vison, depth perception, color vision and near and far vision. 

The employee is frequently required to manipulate office and similar other equipment, tools and materials; and to participate in routine conversation in person or vis telephone. This position is occasionally required to stoop, kneel/bending crouching, crawling, twisting, and reaching and reaching.  

 
 Minimum Education / Experience Required

· High school diploma or equivalent required

Related experience and/or training; or equivalent combination that relates to customer service and generating documents is preferred. 


License or Certification Required: 
Current Driver's License as travel may be required and background check 
Ability to obtain septic inspector license provided through Custer County.  


All job descriptions have been reviewed to ensure only the essential functions and basic duties have been included. Peripheral tasks, only incidental related to each position, have been included. Requirements, skills and abilities included have been determined to be minimal standards required to successfully perform the position. In no instance however, should the duties, responsibilities and requirements be interpreted as all-inclusive. Supervisors as deemed appropriate may assign additional functions and requirements. 

In accordance with Americans with Disabilities Act (ADA), it is possible requirements may be modified to reasonably accommodate disabled individuals. However, no accommodations will be made which may pose serious health or safety risks to the employee or others or which may pose undue hardships on the organization. 

This job description does not constitute an employment agreement between the employer and employee and is subject to change by the employer as the need of the employer and requirements of the position change.     

_______________________________________________                              ________________
Employee Signature                                                                                                Date 
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