			   	[image: ]
	CUSTER COUNTY, COLORADO
205 S. 6th Street, PO Box 150
Westcliffe, CO 81252


JOB DESCRIPTION

Job Title: EPR & Environmental Coordinator               Department: Public Health Agency

Introductory Period: Six Months
FLSA Status: Non-Exempt

Supervision Received:
This position receives oversight from the Director of Public Health and the Community Programs Lead. 
 
Supervision Exercised: None


The duties listed are intended only as illustrations of the various types of work that may be performed.  The omission of specific statements of duties does not exclude them from the position if the work is similar, related or a logical assignment to the position.

Position Summary:
This position is responsible for working within a team setting to accomplish general oversight of public health emergency preparedness planning for Custer County as well as support other community centered programs. This includes the development and maintenance of both local and regional public health emergency response planning documents to address public and environmental health risks/vulnerabilities. Also help to ensure relevant training to manage emergency preparedness programs are provided and up to date for all employees, volunteers and participants in emergency events, drills and exercises. 

Essential Duties & Responsibilities

EPR Coordinator 
· Coordinate with federal, state and local emergency response partners to design, develop, implement and evaluate training, drills and exercises for all hazards emergencies.  
· Collaborate and serve on various community committees related to state, regional and local emergency response planning and preparedness.  
· Assist local agencies in the development and revision of local public health emergency plans. 
· Provide technical assistance, guidance and resources to local and regional partners on a variety of public health emergency preparedness issues such as, Emergency Support Function 8, Strategic National Stockpile, incident command, volunteer management, mass prophylaxis, mass fatality etc.
· Ensure the consideration of the role of cultural, social and behavioral factors in the 
accessibility, availability, acceptability and delivery of clinic services. 
· Assists and maintains list of CCPHA volunteers.
· Supports the functional activities for grant coordination and submits all assigned 
deliverables into the state tracking system.  


Environmental Coordinator: 
· Assists team in addressing environmental reports/concerns such as asbestos, water 
contamination, air quality monitoring, etc 
· Maintains adequate records for client concerns & ensures to involve CCPHA
 Director in the process to help monitor and resolve said issues 
· Able to help direct clients to both local and state resources such as water testing kits 
and/or specialized contractors
· Assist in coordinating environmental resources during a disaster (fire, flood, high 
winds, ect).


Peripheral Duties:   
· Performs other duties as appropriate or necessary for performance of the job.
· Attends meetings, classes and training.
· Assist in the community programs overseen by the Community Programs Lead
· Participate in planning and attending community events.
· Maintain a positive working relationship with all County divisions, departments and elected official offices to coordinate department activities with other Counties and Special Districts.  

Skills, Knowledge, and Abilities:  
· Proficient computer skills
· Proficient in Excel and Word worksheets
· Professional manners with clients and other departments.
· Ability to communicate clearly and concisely, both verbally and in writing. 


Minimum Required Education / Experience 
Bachelor's Degree in related field preferred, minimum high school diploma
related work experience acceptable, especially with ICS certifications.


License or Certification 
Colorado Driver’s License 


Tools & Equipment Used
The duties of this position require the use of standardized office equipment including but not limited to – desk top computer and associated software.  



Physical Demands: 
The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodation may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is frequently required to sit, talk, hear and is frequently required to stand, walk, and use hands to finger dexterity to perform clerical functions of the position.  

The employee is frequently required to manipulate office and similar other equipment, tools and materials; and to participate in routine conversation in person or via telephone and to distinguish telephone, voice and other auditory tones. The employee is regularly required to conduct activities involving stooping, kneeling/bending, crouching, crawling, twisting, and reaching.

Specific vision abilities required by this job include the ability to distinguish objects in low and bright light using visual capacity including peripheral vision, depth perception, color vision, and far and near acuity to observe all elements of a given situation and the surrounding work environment.

The employee is occasionally required to reach with hands and arms and must regularly lift and/or move up to 10 pounds, frequently lift and/or move up to 25 pounds, and occasionally lift and/or move up to 50 pounds. Accommodations can be negotiated for physically challenged applicants. 


Employee must be independently mobile, and able to operate personal and county-owned vehicles.


Working Environment: 
The work environment characteristics described herein are representative of those an employee may encounter while performing the essential functions of the job. The noise level in the work environment is usually moderately quiet.

Normally, indoors in a controlled office environment. Frequently, home visits or meetings off site are necessary. Moderate noise. May encounter infectious waste during course of duties.

Personal contact with any individual of the public is normally an everyday occurrence. Hand-to-hand exchanges of documents, money, personal property and other items may be required. Face-to-face verbal communication between the member and an individual is often required. The member's anticipated contact with blood, body fluids, or other medical hazards are rare. The members should have adequate time to take precautionary and protective measures.
All job descriptions have been reviewed to ensure only the essential functions and basic duties have been included. Peripheral tasks, only incidental related to each position, have been included. Requirements, skills and abilities included have been determined to be minimal standards required to successfully perform the position. In no instance, however, should the duties, responsibilities and requirements be interpreted as all-inclusive. Supervisors as deemed appropriate may assign additional functions and requirements. 

In accordance with the Americans with Disabilities Act (ADA), it is possible requirements may be modified to reasonably accommodate disabled individuals. However, no accommodations will be made which may pose serious health or safety risks to the employee or others or which may pose undue hardships on the organization. 

This job description does not constitute an employment agreement between the employer and employee and is subject to change by the employer as the need of the employer and requirements of the position change.     

____________________________________________                              ________________
Employee Signature                                                                                                Date 
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